
Safeguarding and Welfare Requirement: Child Protection 

The safeguarding policy and procedures must include an explanation of the action to be taken in the event 
of an allegation being made against a member of staff, and cover the use of mobile phones and cameras in 
the setting. 
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1.5 Online Safety (Inc. Mobile phones and cameras) 

EYFS key themes and commitments 

A Unique Child Positive Relationships Enabling Environments Learning and Development 

1.3 Keeping safe 2.1 Respecting each other 

2.2 Parents as partners 

3.4 The wider context 4.4 Personal, social and emotional 

development 

 

 

Policy statement 

We take steps to ensure that there are effective procedures in place to protect children, young people and 

vulnerable adults from the unacceptable use of Information Communication Technology (ICT) equipment or 

exposure to inappropriate materials in the setting.  

 

We view the use of digital cameras and other recording equipment as necessary to document children’s 

learning and valuable as a resource for children to explore. Photographs of the children will regularly be 

taken to evidence their learning and then documented in their online Learning journey (Tapestry) or on 

setting display boards.  

 

Occasionally photographs may be used for advertising or marketing purposes via the Pre-school website, 

Social Media (Preschool Facebook page), local newspapers/magazines or the parent prospectus. During 

the induction process the above will be explained to parents and their written permission requested in order 

for photographs of the children to be taken.  

 

The setting operates a strict NO MOBILE PHONES policy and advises parents not to use their phones 

whilst on the premises.  

 

Procedures 

Information Communication Technology (ICT) equipment 

 Only ICT equipment belonging to the setting is used by children. 

 Staff may use personal laptops to complete admin works, all documents are stored via Dropbox and no 

personal information pertaining to the children will be saved on to personal equipment  

 Regular checks ensure all ICT equipment is safe and fit for purpose.  

 The pre-school laptop and i-mac have virus protection installed and are regularly checked for 

performance and safety. 

 

Personal Mobile Phones 
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 Personal mobile phones belonging to members of staff are strictly not to be used on the premises 

during working hours, unless on an authorised break & away from the children. 

 Staff belongings are stored in the kitchen or stable, out of reach of children and mobile phones in 

particular are categorically not to be kept on their person.  

 In the event of an emergency, personal mobile phones may be used in the privacy of the kitchen, or an 

area away from the children, with permission from the manager. 

 Members of staff should ensure that the telephone number of the setting is known to immediate family 

and other people who need to contact them in an emergency. 

 If members of staff take their own mobile phones on outings, for use in the case of an emergency, they 

must not make or receive personal calls as this will distract them. 

 Members of staff will categorically not use their personal mobile phones for taking photographs of 

children on outings. 

 Parents and visitors are requested not to use their mobile phones whilst on the premises. There is an 

exception if a visitor’s company or organisation operates a lone working policy that requires contact with 

their office periodically throughout the day. Visitors will be advised of a quiet space where they can use 

their mobile phone where there are no children present. 

 

Cameras and videos 

 Members of staff must not bring their own cameras or video recorders into the setting. 

 The Pre-school is issued with a camera which must stay on the premises at all times, unless authorised 

by management for an outing. 

 Every effort must be made to keep the camera and memory card safe from damage, loss or theft whist 

on the premises or off site. 

 Photographs and recordings of children are only taken for valid reasons, i.e. to record their learning and 

development, for displays within the setting, or when children are using the equipment as a learning 

activity. 

 Photographs or recordings of children are only taken on equipment belonging to the setting. 

 No images of the children should be downloaded on to personal computers or stored within the home. 

This is to safeguard staff as much as the children. 

 Camera and video use is monitored by the setting staff. 

 Where parents request permission to photograph or record their own children at special events, 

permission will first be gained from all parents for their children to be included. This will be done during 

the induction. Additional permissions may be requested for larger events. 

 Photographs and recordings of children are only taken of children if there is written permission to do so 

(found on the individual child’s registration consent form). 

 

Advertising 

Website 

 Pilton pre-school has a website which is used for advertising and information purposes. 
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 The website contains photographs of the setting, activities, staff and children along with information 

regarding events and the settings policies & procedures. 

 Expressed permission was gained from all parents of children prior to uploading any photographs to 

the website.  

 General consent for use of photographs in children’s folders, on displays and for advertising 

including local newspapers and the website is gained at induction (please see section 8.4 

Registration and consent) 

 Parents may ‘opt out’ of photographs of their child being used for any or all advertising (or for any 

other purpose such as evidencing their child’s learning journey) 

Facebook page 

 Pilton pre-school uses a facebook page to keep parents and followers informed of upcoming events, 

recent successes and important changes to the settings operations. 

 We will not upload photographs of the children on this site and request that parents and followers do 

not either. 

 We may from time to time upload photographs of the setting or activities carried out. 

 The page is monitored regularly by the setting Manager, Deputy and members of the committee. 

Local advertising 

 The pre-school advertises locally using the Mid Somerset News Series – predominantly the Shepton 

Journal. Photographs may be published in this series. Permission is requested during induction for 

use of photographs for advertising in local newspapers. (please see section 8.4 Registration and 

consent) 

 We advertise in local parish magazines using written text and/or our advertising logo, generally 

without photographs 

 We advertise in the Parent Talk magazine using written text and our advertising logo, generally 

without photographs 

 

 

When advertising and promoting the setting, every effort is made to safeguard the welfare of the children, 

staff, committee, service uses and all associated with the setting. Any materials used for this purpose will 

be used in the best interest of the setting and above named parties. 

 

It is essential that all staff, committee members, service users and persons associated with the setting 

recognise how to use equipment and advertising safely and respectfully in accordance with safeguarding 

guidelines. No staff, committee member, service user or person associated with the setting should ever use 

images of the children or staff for purposes other than those stated above. Anyone found with or using 

indecent or inappropriate images may face disciplinary action, dismissal or legal action. If you suspect any 

person of such conduct you must follow the appropriate Safeguarding and Child protection ‘Whistle 

Blowing’ procedure (see section 1.2b Whistle blowing and Managing an allegation against a member 

of staff). 
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Staff undertaking academic training may need to use photographic evidence to support work. It is essential 

that parents and management are given clear information regarding how the images will be used and that 

additional written permission from the practice manager and the person with parental responsibility is 

gained for this purpose. 

 

Use and/or distribution of inappropriate images 

 Staff are aware that it is an offence to distribute indecent images. In the event of a concern that a 

colleague or other person is behaving inappropriately, the Safeguarding Children and Child Protection 

policy, in relation to allegations against staff and/or responding to suspicions of abuse, is followed  

 Staff are aware that grooming children and young people on line is an offence in its own right and 

concerns about a colleague’s or others’ behaviour are reported (as above). 

 

Staff should refer to their Employee Handbook for further guidance and information relating to the use of 

mobile phones, cameras and social networking sites. 

 

Revised April 2017 – Signed:  

This policy was adopted at a meeting of Pilton Pre-school in May 2017 name of setting 

Date to be reviewed August 2017 (date) 

Signed on behalf of the management committee  

Name of signatory Suzy House 

Role of signatory (e.g. chair/owner) Chair  

 

Beccy Lee (Manager) 


